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subjed: workDi5tributionof offida15of IKIDFC'

w.rt d{ibuton in IKLDFC 5 cateqorzed nto (o3) Three secrons viz

sed'on,General Sedion.nd lT R.source Se.t on

lammu & Kashmir

lnfrastructure Development Finance
(A Government ofl.mmu & Kathmn

I

Corporation Ltd

N,m6h. Abrol -Proje(r Manager

Tanveer Hussain Dar -System

(lT Resource Head)

t-s"r.r"
1,4

|u"r,.-."a *,r - T
OAL4

RaF saqibOayoom 5Ystem Enqineer

Raaja Mohammad lqbal Astt.sYnem
Enginee(Atta.hed with CM D, J KIDFC)

Danish Abbas . Asr. EYstem Enqin.er

hr*rnoo.. ] -.**,(atta.hedwith Kour(Att.(hcdwit
].*,*,

Kour(Att.(hcd with Tauq€er Hussain OA L2

G.ne,alM.n.9er,.r(lDF(r Dir..tor
Finan.e,JkloF()

catego zation ofwo.k is as under:

Ac.ounB section .h.ll bc 5!peNi*d bY N:zn Ahmad seero (Ac.ountsAttittant)

l. Co.operation wilh CA n the..eation ofcash book, P&L A/C, Ba ance sheet

ll co ordination with Auditteam e tender.g & procurement ofitems in lKloFC



coordrnaung wth Auditor of rK DFC & Matre6 retated
statementswith the assistdntofcA,GM & pM.

to preparat on of frnan.al

v ( aih &rlpresl Md.aqerpnr !o, oH,,. e.pend.ru e
V Preparation ofAnnuatBudqet throuqh O.ector F nan.. for lK DFC wth the asshtan.p

Oi CA, GM & PM
Vl. Bankingissue5oflKtDFC.
vrl Co ord nat on w rh CA rn rhe creation of(ash book, p&L A/C, Ba an.e sheet
Vl. Stationarymanagement
X. mp.estAccolnrmanagement
X. Loanmanageme.t

I Fold n9 HPC5& Board Me€rinqs.
ll. Preparation oiAqeidde& Minut€s ofHpC. aOD & other important meet nqs

ll . Monitoring tDFC te.m in the s..uriny ofHpc tanquGh nq projectsforms.
lV. Scrunnyof NPC forns
V. Data entryofHPC prolects

Vl Scannrng of HPC forfis.
Vll. Preparationof runningtisrof HpC
Vll Montoring estabtshmenr hsues Office Admntt.ation, Re(uitment rute, & other

Huhan Resour.. Manaqemen(Re.ru theni)
o€veloph€nt of MttFite hanaqement,tndexing.

lT Resource Cell/ P.vm€nt C€I tsup€rvised bvranv€er Hussain par (sEl

L Co.ordin.tion with Ntc & retated 65ue5 wth a$istdnce tom 5E(T).
l. Creat n9 monthly MtS of U5er D&pwdoflKrMS,Updatnqa[]KoFCoffcetsoverir

ll'. lrd'n'n9ol Nodatolr'ers ot Va,,o-s D.panm.ntr
rV. As5ising sE (T) n.reatron of user tDs &pwd of JKrMs.
V. Porta Managem€nr
Vl WebsiteAdm nGtrdton IKtOFC

V I T.chf cal specifr.at,on to be 9 vef to GM fore ten,lertng.
Vlil. Trarnrngs & resolv n9 queries ofrespe.t ve depa(fients n.o o.dinat on with SFlX. Cr.ationofpaym€ntfte
X. WorkflowManagemenrofpayme.ts
Xl. lmpaninqnece5sarytaskrtotheteams
xl Data w se & o€pa.tmentw se payments to b. divided rntotwo reams
Xlll. Cross ch€.k/Se.ur tiuat on
XIV MakinqPaymentM S.

;,1



No: Fo/2ore zollK DFc/a7l

I CMO,lKlDFCfor nformation.
z. Exe.utive D re.tor,IKIDFCfor nformaton
l. Dire.tor F.aice, JkrDFClor nformation
4. PM (lT), JklDFClor nfo.malion
5. Websteln(harge,lKlDFa.



'J


